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Purpose

This document describes the setup and installation instructions for the OPSoftware eXpand product line.
These are standal one products designed to install on your workstation computer and communicate with
your DDM S database through the network.

Before You Begin

Make sure you have completed the Common Setup Instructions before performing these steps. If you do
not complete the Common Setup Instructions on the computer you are using, then eXpand will not work

properly!
Make sure the ePower CD isin your CD drive.

Installing the Products

Choose Start — Run and then browse. Browse to your CD drive and double click the eXpand folder. Double
click one of the folders containing the following products:

LL:

Laundry list wizard provides a simple to use graphical interface to your DDMS laundry list database. Using
laundry list wizard, you can easily arrange items within groups, add items to groups, and arrange groups.

SDM:

Sales data mine imports your sales journa filesinto an industry standard Microsoft Access database. Using
the sales data mine enhanced format you can easily create reports containing complete sales information all
from a single database.

Starting Setup:

Double click the SETUP.EXE program located in the desired product folder and then choose OK to start
the setup.

System Files Out of Date:

If setup complains that your system files are out of date, then choose OK to let setup update your system
filesto the latest versions from Microsoft. Y ou will need to re-boot your computer and start setup again to
continue.

Install the Program:

Choose the location to install the program and then click the large button to begin the installation. Follow
the on-screen instructions to complete the installation.

Do You Want to Keep Newer File:

If setup reports that a file being copied is newer and do you want to keep the newer file, always choose yes.
Never replace a newer filewith one from an installation program!

Using the Software

After the installation completes, choose Start — Programs — OPSoftware and select the program you want to
use.
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Using Laundry List Wizard:

When Laundry List Wizard startsin normal mode, the following screen is displayed. Y ou may receive an
evaluation notification screen until you register. Choose to continue in eval uation mode to display the
laundry list wizard main screen:

Welcome to the exXpand Laundry List Wizard!

The expand laundmy lizt wizard allows pou to import, edit, and create laundry listz
for your DDMS syztem. ou can choose to automatically aszign groups and
headings far new lists, or apply these automatic groups o existing lizts.

o Mew listz are created, and exizting listz are imported, into a local working

Y databaze. “fou can add items, arrange items, delete items, add groups, arange
araups, and delete groups within the lacal warking databasze befare committing
theze changes back to your DDMS databaze.
Select an option belaw and click Mext.

¢ Open an exizting laundry lizt from pour DOMS database.
" Open an exizting laundry izt from the local waorking databaze.

{ Create a new laundry list in the lozal working database.

" Delete an existing laundry list from pour DOMS database.

Setup | < Black Hest » Cancel Help

Laundry list wizard works from alocal database for editing purposes. When you open an existing laundry
list from your DDMS, laundry list wizard always copies the laundry list to its local working database. Only
if you tell laundry list wizard to update your DDM S will these local changes be posted back to your
DDMS.

Choose the Create a new laundry list in the local working database and click next to begin our walk
through.
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Create Hew Laundry List

Creating New Laundry List in Local Database

YWelcome to the create a new laundry list wizard. Thiz wizard allovws wou to
create a new and empty laundry st in the local databaze. vou can then add
aroups and items bo your new [aundn list

S | you want to create a laundiy list from sales, a contract, or a quote, then you

ghould uze the DDMS utilities to first create vour laundy list, and then uze this
program to automatically aszign aroups or ko perform manual edits.

8 Enter a name and description for your new laundry lizt and click Mext

I ame: |,:|E,-|-,,:,

Dieserption: |Demo Laundry List

< Back Hest » Cancel Help

Type “demo” in the name box and then type “Demo Laundry List” in the description box. Even though you
can enter more than four charactersin alaundry list name, DDMS cannot use laundry list names longer
than four characters. Case does not matter to laundry list wizard. All entries are converted to the correct
case for the operation being performed.

Click next to create the laundry list in the local working database and display the main editing screen:

Edf Lasamdiy List IPEMU - Demo Laundip List

DEXEL - DXE LG o JBXY S

Koy Bioup Nams

Hiy :acaigatiun
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Laundry List Edit Screen Group control Buttons from left to right:
Add new group, Edit existing group, Delete group, Move group sequence up, Move group sequence down.

Item Control Buttons from left to right:

Add new item to group, Delete item from group, Move item sequence up, Move item sequence down,
Move item(s) to another group, change the sort of items to Description, Item number, Manufacturer prefix,
Class code, Department code, or SIC code.

Laundry List Control Buttons from left to right:

Save laundry list, Delete laundry list from local database, Show Help on this screen, Exit laundry list
mai ntenance.

Adding a new group:
Click the add new group button to create a group in our laundry list:

Add/Edit Group

Group Marme: |F'ens

Type pens and click the check mark button to add the group.

Adding items to groups:

Make sure that the group that you want to add itemsto is selected. Click the group to select it. Click the add
new item button to add an item to our new group:

Adding Items to Pens

v Y

[tern Mumber: IQS'T‘ Select match from lizk.

Number Mig Dezciiption [
PEN ROUND STIC10/PE BE

G5MP101BE. BIC PEN.ROUND STIC10/PK BE

G5MGETIGH BIC PEMN.BFT RMDSTC GRFMED GH

G5M=E0BE EBIC PEMN ADEGSM11 1DZG5M11 MC

G5M=E0EE. EIC PEMN ADEGS5M11 1026511 MC

G5MGETIRD EIC PEM.BFT RMDSTC GRFMED RD

G5M11BE EIC PEMN.ROUMD STIC MED BE

G5MGT1EE EIC FEM.EPT RMDSTC GRPMED BE

G5METIEE BIC PEMN.BEPT RHDSTC GRP MED BE

G5M1T1RD BIC PEN.ROUMND STIC MED RD

G5MI1GH EBIC PEMN.ROUMND STIC MED GM

G5M11EE EIC FEMN.ROUMND STIC MED BE
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Typeall or part of an item number and press enter. Matching items will be shown in thelist. Click theitem
you want to add, or use the keyboard up and down arrow keys to move through the list. When the desired
item is selected, press the Enter key to add the item to the list:

Adding Items to Pensz

= ;

Click the exit button to return to the main edit screen.
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Saving your laundry list:
Click the save button (diskette icon) to save our demo laundry list. The save laundry list screen will appear:

Save Laundry List
Save Laundry List

YWelcame to the save laundm lizt wizard. Thiz wizard will quide vau through
zaving your laundmy izt for uze in vanous formatz, Select a format ko zave vour
laundry list in and then chooze nest to continue.  The wizard will then continue
with dialogs relative to the format you selected.

Chooze a farmat from the lizt and click Mest to continue.

% Save az DDMS laundm list,

Mewt > | Cancel | Help |

Click the next button to continue saving your laundry list.

Save Laundiy List to DDMS

Save Laundry List to DDMS

YWelcome to the save a laundmy lizt bo DD S wizard. Using this wizard you can
choosze the laundmy list name and description to zave az. and then update your
D05 database with pour changes.

B 0w can enter a new name and description for thiz laund list, or you can use
the same name and replace any existing laundy list with the =ame name in your
DDS.

Irpartant! 1f you plan on uzing vour laund lizt in Dealer Station, ar if you plan
on azsigning a cuztomer to thig laundry list for use in order entiy, then the name
cannot be longer than four characters!

I ame: IDEMEI

Dieserption: |Demo Laundry List

< Back Hest » Cancel Help
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Y ou will be given the opportunity to change the name and description of your laundry list before saving.
Type anew name or description, and then click next to continue.

Ready to Save Laundiy List to DDM5S

Ready to Save Laundry List to DDMS

Thiz iz the final step before zaving vour laundry lizt to wour DOMS. Clicking the
Firizh button will begin the process of updating your DOMS laundry list

databaze.

Click the Finizh buttan bo zave wour laundmy list to your DDMS databaze.

Mame: DEMO
Deszcrption: Demo Laundry List

[~ Make alocal backup copy of all files about to be updated.

Einizh Cancel Help

Important! If thisisthe first laundry list you have saved, then you should have a current backup of your
inventory unit. All the files laundry list editor updates are contained on your DDMS inventory volume unit.
Laundry list editor is now ready to update your DDM S files. Click finish to begin saving your laundry list.
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Using Sales Data Mine:
When you start Sales Data Mine, the main screen is shown:

exXpand Sales Data Mine
expand Sales Data Mine

YWelzome to the expand Sales Data Mine. Using thiz program pou can import all
your previous journal files into a single data store. Y'ou can also keep your data
ztare up-ta-date by perindizally scanning the current journal file far changes.

Chooze the import previous jaurnal file or files ta impaort all your existing jourmnal
filez firzt, and then choose the check for current journal file changes option. Thiz
il build paur complete zales data stare.

From time to time, you should use continue to use the check for curent journal
file changes to keep your data store up-to-date. If you forget, and month-end
befare recarding all new tickets, vau can always use the import previous
Select an option fram the list below and then click MNest.

" Import a previous journal file or multiple files into your data stare.

" Check for current journal file [jour-z] changes now.

" Check for current journal file [jour-s] changes later by using the scheduler.

Setup | % Blach Hent » Cancel Help

When you first install Sales Data Mine, you should choose the import a previous journal file or multiple
files option and click next. Thiswill import your existing sales data into the common data store.
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Select the history journal location:

expand Sales Data Mine Import

'ou muzt gpecify the location of pour zales hizton filez. IF you have zales hizton
journalz on more than one wolume, you can temporarily change the location by
clicking the Brawse buttan.

Fleaze be patient when e¥pand Sales Data Mine continues by zearching for
journal filez at the zpecified location. Thiz may take a moment,

Yerify the proper location below and then click Mest to check for journal files.

|d:\ddmsthi Browse |

< Back Hent » Cancel Help

Y ou must select the location containing the journal files you want to import. Y ou may have journal files
located on many different units. Use the browse button to locate one of these journal files and then double
click any one of the files. Y ou can then select from any other journal files located on the same volume.

Make sure the location is set and then click the next button for Sales Data Mine to build alisting of journal
files contained at thislocation.

A screen will be displayed while sales data mine searches for journal files at the specified location.
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Select the files to import:

When the list of journal files appears, select one, or multiple journal files from thelist. To select multiple

files, hold down the CTRL key while clicking thefiles:

eXpand Sales Data Mine

expand Sales Data Mine Import

Select the journallz] you wizh to impart friam the list below and then click Nest.

File: Foimat | Type | Records | lmported Date  ~
apr D E 18,665 0 I
augll F T 24 545 1]
dec00 D E 19,018 1]
febO1 ] E 22088 1]
jan D E 24,379 1]
{00 F T 18822 1]
oL ] E 3068 ]
junl0 F T 21,134 1]
marl D E 21629 1]
0 F T 20128 1]
niow 00 F T 21,524 1]
octOn F T 22,485 1]
zeplll F T 22,080 0

< Back Ment » Cancel Help

Choose the files to import and then click next to continue.

eXpand Setup Instructions

12



Import now, or later using the scheduler:

Y ou can begin the import of journal filesright away, or import the files later:

eXpand Salez Data Mine

expand Sales Data Mine Import

Fleaze choose when you want to import the selected journal flez. IF pou choose
now, the impaort will begin immediately. [F pou chooze to zchedule the import,
zelections will appear bo specify the day and time ta start the impart.

If you zchedule the import, then your DDMS spstem and this computer must be
on at the zpecified timel

Ywhen do wou want ko start importing the selected journal fles?

= Start the import right now!

= Schedule the irmpart to start later.

< Back Hewt > Cancel Help

Choose an option and click next.

Using the data, writing reports:

Y ou can use Microsoft Access directly to view and report on your sales data. Y ou can also use other
graphical report writers such as Crystal Reports. Contained on this CD in the DOC folder is an Excel
workbook containing the file descriptions for sales data mine.
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