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Purpose

This document describes the special eContent Import processor responsible for importing eContent you
receive from your wholesaler. Y ou only need to review these instructionsif you have installed the DB2
product.

Before You Begin

Make sure you have completed the setup and installation of DB2 before continuing. These instructions
require DB2 to be installed and either authorized or operating in evaluation mode. Y ou cannot complete
these instructions until you complete the setup and authorization of DB2.

Make sure you have the eContent CD from your wholesaler. Y ou cannot complete these instructions
without this CD.

Starting the eContent Import

There are two ways to start the data dictionary processor:

Starting From the Server Menu:

Y ou can start the eContent Import from the server menu contained in the DB2 monitor. By now, you
should know how to display the server menu by right clicking on the DB2 monitor icon in your system
tray.

Starting From Windows:

You can aso start the eContent I mport through the Windows menu system. Choose Start — Programs —
OPSoftware — DB2 eContent Import.
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eContent Import Main Screen
DB2 eContent Import

YWelcame to the DBZ eContent [mpart! This wizard iz rezpansible for imparting
the eContent CO' you received from pour wholezaler. After imparting pour
eContent, pou should perform the DEZ tem Update to merge this content into
wovr item databaze.

Yau mugt have the cument eContent CO before pou can complete thiz wizard.
Place the CO in pour drive now and then choosze the provider zource below.

Select pour eContent provider from the list below and then click Mest.

% 5. P. Richard: Compary

" United Stationers Supply Cormpary

¢ Hack Mewt > Cloze Help

Choose the source provider of your eContent, S. P. Richards or United Stationers and then click next.

Importing S. P. Richards eContent
S. P. Richards eContent Import

Select the drive cantaininig your eCantent CO. IF you have not placed the CD ik
the drive, please do 2o now. 'ou must have the corect eCantent CD in the
drive before you continue.

|ze the drop down box to zelect the CO drive cantaining the eContent COyou
received from 5. P. Richards and then click Mext.

|2t =~

< Back Mest > LCancel Help

Select the CD drive containing the S. P. Richards eContent CD. Click Next to continue.
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Select Primary Source:

S. P. Richards eContent Import

Select if you want 5. P. Richards to be your primany eContent source. Selecting
5. P. Richards az your primary source will instruct e0rder to use 5. P. images
and dezcriptionz over any other eContent sources pou may load.

Irpartant! I vou select 5. P. Richards ags wvour primary eContent source, then
any existing eContent will be replaced during this import. 'ou must load pour
prirary zource first, and then zecondan sources iF an.

Select if 5. P. Richards iz pour primany eContent zource and then click Mest.

[¥ Check here if S. P. Richards iz your primary eContent source.

< Back Hest » Cancel Help

If S. P. Richardsis your primary wholesaler, or if you are loading only a single wholesaler, then be sure to
check the primary source check box. Thisinstructs DB2 to use this provider’simages and text over any
other provider you may load later.

Important! If you plan on loading more than one source, then make sure you load your primary source first,
then load any secondary sources.
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Select Primary S. P. Data File:

S. P. Richards eContent Import

5. P. Richardz provides a test file on the CD containing the database to impart.
Thiz file iz normally located in the "Full CataloghCompletetFlat File' folder on
the CO. The file name chanaes from quarter to quarker with names like
"FF1QTR" and "FF2QTR", etc.

|1ze the Browse Button to locate this test file on vour 5. P. Richards eContent
CD. %'ou must locate thiz file before pou can continue thiz wizard.

Select the eCaontent file uzing the Browsze Button and then click, Mext,

If:'xfull cataloghcormpletehdat e 3ot bt Brovese

< Back Hest » Cancel Help

Use this screen to select the primary S. P. Richards datafile. Thisis atext file contained on the CD usually
in afolder named: \Full Catalog\Complete\Flat File. The file name changes from quarter to quarter with
names like FF1QTR and FF2QTR, etc. Y ou can use the Browse Button to browse the CD locating thisfile.

Click Next to continue importing S. P. Richards eContent.
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Select S. P. Richards Substitute Item File

S. P. Richards eContent Import

5. P. Richardz alzo provides a test file on the CO containing a substitute iem
database. Thiz file iz nomally located in the "Full CataloghCompletehT ables"
folder an the CO. The file name changes from quarter ko quarter with names like
"SB1ATR" and "SUB20TR", etc.

|1ze the Browse Button to locate this test file on vour 5. P. Richards eContent
CD. %'ou must locate thiz file before pou can continue thiz wizard.

Select the substitute item file using the Broveze Button and then click Mest.

If:'xfull cataloghcompletetablesh sub3gtr bat Brovese |

< Back Hest » Cancel | Help |

S. P. Richards also provides atext file on the CD containing a substitute item file. This file is normally
located in the \Full Catalog\Complete\Tables folder on the CD. The file name changes from quarter to
guarter with names like SUB1QTR and SUB2QTR, etc. You can use the browse button to locate this file
on the CD.

Click Next to continue importing your S. P. Richards eContent.
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Copy the S. P. Richards Full Size Images:

S. P. Richards eContent Import

Select if you want to copy the 5. P. Richards 'Full Size' images to your DEZ
database folder. Copying the 5. P. Richardz Full Size images will allow their uze
it ather programs.

Irpartant! *r'ou must copy the images to vour hard drive before they can be
uzed! Y'ou cannot uge theze images directly from the COI

The 5. P. Richards Full Size images require approsimately 160 megabytes.

[~ Check here if pou want bo copy the 5. P. Richards Full Size Images.

< Back Hest » Cancel Help

Select the check box if you want to copy the S. P. Richards full size imagesto your hard drive. Y ou must
copy these images to your hard drive in order to use them. Y ou cannot use these images directly from the
CD.

The S. P. Richards full size images require approximately 160 megabytes.
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Specify the Location of the S. P. Richards Full Size Images:

S. P. Richards eContent Import

'ou mugt gelect the location of the 'Full Size' images contained an the CO.
Theze image filez are nomally located in a folder called *™Full
CataloghCompletetlmagezhFull Size" on the CD. Be sure to zelect the 'Full
Catalog' folder and the 'Full Size' image folder.

Ize the folder box below to select the 'Full Size' image folder. Double-click a
folder to expand or collapsze the falder.

EFFN
9 Full Catalog

3 Complete
4 Images

& Full

< Back Hest » Cancel Help

Use this screen to locate the S. P. Richards full size images. These images are normally found in the \Full
Catal og\Complete\l mages\Full Size folder on the CD.

Click Next to continue importing your eContent.
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Copy the S. P. Richards Thumbnail Images:
5. P. Richards eContent Import

Select if you want to copy the 5. P. Richardz 'Thumbnall' images to your DBEZ
database folder. Copying the 5. P. Richards Thurmbnail images will allow their
uze in ather programs.

Irmpartant! v'ou mugt copy the images to wour hard drive before they can be
uzed Y'ou cannot uze these images directly from the CO

The 5. P. Richardz Thumbnail images require approzimately 30 megabytes.

[ Check here if you want to copy the 5. P. Richards Thumbnail Images.

< Back Ment » Cancel Help

Select the check box if you want to copy the S. P. Richards thumbnail images to your hard drive. Y ou must

copy these images to your hard drive in order to use them. Y ou cannot use these images directly from the
CD.

The S. P. Richards thumbnail images require approximately 30 megabytes.
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Specify the Location of the S. P. Richards Thumbnail Images:

S. P. Richards eContent Import

'ou mugt gelect the location of the 'Thurmbnail' images contained on the CO.
Theze image filez are nomally located in a folder called *™Full
CataloghCompletetlmagezhT humbnail on the CO. Be sure to select the ‘Full
Catalog' folder and the 'Thumbnail' image folder.

|ze the folder box below ta select the 'Thumbnail' image folder. Double-click a
folder to expand or collapsze the falder.

EFFN
9 Full Catalog

3 Complete
4 Images

hurnbnail

< Back Hest » Cancel Help

Use this screen to locate the S. P. Richards thumbnail images. These images are normally found in the \Full
Catal og\Complete\l mages\Thumbnail folder on the CD.

Click Next to continue importing your eContent.

Finishing the S. P. Richards eContent Import:
S. P. Richards eContent Import

Congratulations! That's all the infarmation needed ta begin the impart af yaur 5.
P. Richards eContent. Make zure the CO remainz in the dive throughout the
import process.

Irpartant! | pou selected 5. P. Richards as vour primany eContent source, then
any exizting eContent will be replaced! 'ou must import your eContent zources
ifn priority order,

Click Finizh to begin importing pour 5. P. Richards eContent.

¢ Back Einizh Cancel Help

Click Finish to begin importing your S. P. Richards eContent.
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Importing United Stationers eContent

DBZ2 eContent Import

United Stationers eContent Import

Select the drive cantaining your eCantent CD. IF pau have nat placed the CO in
the drive, please do 2o now. 'ou must have the corect eContent CD i the
drive before pou continue.

|1ze the drop down box to 2elect the CD drive cantaining the eCantent CO pau
received from United Stationers and then click Mest.

L r

¢ Back Mewt > Cancel Help

Select the CD drive containing the S. P. Richards eContent CD. Click Next to continue.

Select Primary Source:

DBZ eContent Import

United Stationers eContent Import

Select if vou want United Stationers to be your primary eContent sounce.
Selecting nited Stationers az your primary source will instruct DB2 to uze
IInited images and dezcriptions aver any other eContent zources you may load.

Irpartant! | pou select United Stationers as vour primary eContent zource, then
any existing eContent will be replaced during this import. 'ou must load pour
prirary zource first, and then zecondan sources iF an.

Select if United Stationers iz pour primary eContent zource and then click Mest.

[T Check here if United Stationers iz your primany eContent source.

< Back Hest » Cancel Help

If United is your primary wholesaler, or if you are loading only a single wholesaler, then be sure to check
the primary source check box. This instructs DB2 to use this provider’s images and text over any other
provider you may load later.
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Important! If you plan on loading more than one source, then make sure you load your primary source first,

then load any secondary sources.

Select United Data File:

DBZ eContent Import

United Stationers eContent Import

folder an the CO. The file name is normally called "ECOM. MDOB".

[\ databasetecom mdb

IInited Stationers provides a Microsoft Access database file on the CD
containing the database to import. Thiz file iz normally located in the "S0DE aze"

|lze the Browse Button to locate thiz Access Databaze file on vour United
eContent CO. 'ou must locate this file before pou can continue thiz wizard,

Select the eCaontent file uzing the Browsze Button and then click, Mext,

Browsze

< Back Hest » Cancel

Help

Use this screen to select the United datafile. Thisis a database file contained on the CD usually in afolder

named: \DBase. Thefileis normally called ECOM.MDB. Y ou can use the Browse Button to browse the

CD locating thisfile.

Click Next to continue importing United eContent.
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Copy the United Full Size Images:

DBZ2 eContent Import

United Stationers eContent Import

Select if pau want to copy the United Stationers 'Full Size' images ko yaur DB2
databaze folder. Copying the United Stationers Full Size images will allaw their
uze in other programs.

Irpartant! You must copw the images to vour hard drive befare they can be
uzed! You cannat uge these images directly from the CDI

The United Stationerz Full Size images require approximately 130 megabyptes.

[T Check here if pou wart to copy the Urnited Stationers Full Size Images.

¢ Back Mewt > Cancel Help

Select the check box if you want to copy the United full size imagesto your hard drive. Y ou must copy
these images to your hard drive in order to use them. Y ou cannot use these images directly from the CD.

The United full size images require approximately 130 megabytes.
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Specify the Location of the United Full Size Images:

DBZ eContent Import

United Stationers eContent Import

'ou mugt gelect the location of the *Standard, Full Size' images contained on the
CD. These image filez are normally located in a folder called
"“PicturezhStandard” on the CO. Be zure to zelect the 'Standard’ image folder.

|Jze the folder box below to zelect the "Standard - Full Size’ image folder.
Double-chick a falder to expand ar collapse the falder.

EFFN
| 4 Pictures
ridard

< Back Hest » Cancel Help

Use this screen to locate the United full size images. These images are normally found in the
\Pictures\Standard folder on the CD.

Click Next to continue importing your eContent.
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Copy the United Thumbnail Images:

DB2 eContent Import

United Stationers eContent Import

Select if pou want to copy the United Stationers 'Thumbnail' images o pour D2
databaze folder. Copying the United Stationers Thumbnail images will allow their
uze in other programs.

Irpartant! *rou must copy the images to pour hard drive before they can be
wzed! You cannot uge theze images directly from the CO!

The United Stationers Thumbnail images require approximately 70 megabytes.

¥ Check here if pou want ko copy the United Stationers Thumbnal Images

< Back Hest » Cancel Help

Select the check box if you want to copy the United thumbnail imagesto your hard drive. Y ou must copy
these images to your hard drive in order to use them. Y ou cannot use these images directly from the CD.

The United thumbnail images require approximately 70 megabytes.
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Specify the Location of the United Thumbnail Images:

DBZ eContent Import

United Stationers eContent Import

'ou mugt gelect the location of the 'Thumbnails' images contained on the CO.
Theze image filez are normally located in a folder called "*Pictures\Thumbnailz"

an the CD. Be sure to select the 'Thumbnailz' image folder.

|ze the folder box below ta select the 'Thumbnailz' image folder. Double-click a
folder to expand or collapsze the falder.

RN
£ Pictures
Thumbnailz

< Back Hest » Cancel Help

Use this screen to locate the United thumbnail images. These images are normally found in the
\Pictures\Thumbnail folder on the CD.

Click Next to continue importing your eContent.
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Finishing the United eContent Import:

DBZ eContent Import

United Stationers eContent Import

Congratulations! That's all the information needed to begin the import of waur
IJrited Stationers eContent. Make zure the CD remainz in the dive throughout
the import process.

Irpartant! | vou selected Lnited Stationers as wour primary eContent source,
then any existing eContent will be replaced! *'ou must import pour eContent
goOLrces in priority arder.

Click Finizh to begin importing vour United Stationers eContent.

< Back Einizh Cancel Help

Click Finish to begin importing your United eContent.

Next Steps

After importing all eContent, you should perform the Inventory database update to merge your eContent
into your item database.
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